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[loJs10:xenne
00 opranusanuu paGorTsi ¢ NEePCOHANLHbIMH JAaHHBIMH PAa0OTHHKOB
I'KOY BO pas NeTeH-CHPOT H [1eTel, OCTABIIMNXCH 6e3 noneyeHus: poauTeJie,
«IlokpoBckuii eTcKHii 10M»

Hacrosimee ITonoxenne pazpaGorano Ha ocHoBanuu Koncruryuun Poccuiickoii
®enepaunu, PenepansHoro 3akona ot 27 uions 2006 Nel52-d3 «O nepconanbhbix
AaHHBIX», TpynoBoro koxekca Poccuiickoii ®enepanmu, OeepanbHOro 3aKkoHa ot 27
urons 2006 Nel49-®d3 «O6 undpopmarmy, MH(OPMALIMOHHBIX TEXHOJOTUSIX U O
3alMTe MHpopMauuuy», IloctaHoBIeH s [IpaButenscra Poccuiickoii Denepanuu ot
17 wHosbpst 2007 r. Ne 781 «O6 yrBepkaeHuu Ilonoxenus o6 obecneyenuu
0€30MacHOCTH MEePCOHANBHBIX AaHHbIX Npu HMX 00paboTke B HH(POPMALHOHHBIX
CHCTEMaX TEPCOHANIBHBIX MaHHBIX» W IPHU3BAHO OOGECIIEUUTD npaBa M CcBOOOIY
Y4aCTHUKOB 00pa30BaTeIbHOro Mpolecca mpu 06paboTke Hx NEPCOHAJIbHBIX JJAHHBIX.

1. O6mue nosoxkenus

I.1. Ilepconanbusle nannple PaGoTHuka - cBemeHust o ‘(pakrax, coOBITHIX U
00CTOsITENLCTBAX  KU3HM  PaGoTHuka, MIO3BOJIAIOIINE  MIEHTHU(DULIHUPOBATL €ro
JIMYHOCTb, HEOOXOIUMBIE aJMUHHUCTPALMH B CBSI3H C TPYAOBBIMU OTHOIIEHHUSIMU C
Paboruukom u kacarommuecs PaGoruuka.

1.2. K nepconasnbHbimM 1aHHbIM PaboTHMKA OTHOCSTCS:

- CBCACHHMA,  COlepXallMecs B [aclOpTe MM MHOM  JIOKyMEHT,
YZOCTOBEPSIOLIEM JIHYHOCTB;

- HHOPMALIMS, COAEPKAIUAACS B TPYLAOBOI KHIIKKE PaboTHuka;

- MHQOpMalus, Coiepkalasics B CTPaX0BOM CBHIETELCTRE roCy1apCTBEHHOT'O
[ICHCHOHHOI'O CTPaXOBaHUS;

- CBEIICHUA, CO/ICPXKALIMECS B IOKYMEHTaX BOMHCKOIO y4eTa (IIpH HX HaJIUYUK);

- uHpopMmanus 06 o6pa3oBaHuH, KBaJIM(DUKALUKY WM HATUYUH CIELHATbHBIX
3HaHUH WIIU TIOJTOTOBKH;

- MH(OPMAIUs 0 COCTOSIHUM 370pOBbsi PaBoTHMKA (cBesieHMs: 00 MHBAJIMIHOCTH
U T.IL);

- UHH;

- AOKYMEHTBI, COACpKAIIME CBEICHHs, HEOOXOMMMbIE JUIS MPEOCTABICHHS
Pabotuuky  rapantuii  u  kommencanwii, YCTQHOBJIEHHBIX  JIEHCTBYIOILUM
3aKOHOZATENbCTBOM  (ZIOKYMEHTBI O COCTAaBE CEMBH; JOKYMEHTBI O COCTOSHUM
3M0POBbs  JI€TEH; MOKYMEHTBI, IOATBEPXKIAIOIINE JOMOIHUTENLHEIE rapaHTUHd |
KOMIIEHCAI[UH o onpeeseHHbIM OCHOBaHHSIM, IIPENYCMOTPEHHBIM
3aKOHOJATEILCTBOM (JJOHOPCTBE, HAXOXKAEHHUS B 30HE BO3/ICHCTRHS paauanuu B CBSI3M
¢ aBapueii Ha YepHoObIbcKON ADC 1 T.11.);

- JIOKYMEHTbI 0 OepeMeHHOCTH PaboTHHUIIbI;

- JOKYMEHTBI O BO3pacTe MaJIOJIETHUX JIeTei ).

1.3. Bce nepcoHasbHble qanHble 0 PaBoTHHKE aJIMUHUCTPALMS. MOXKET IOJYYHUTh
TOJIPKO OT HEro camoro. PabOTHMK NpUHMMAET pelleHHe O MPEeAOCTABICHHH CBOHX
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IEPCOHANIBHBIX NTAHHBIX U €T COrJIacHe Ha HX 00paboTKy cBoeit Boseil u B cBoeM
uHTepece. Cornacue oGopMIseTcs B MUCHMEHHOR ¢opme B aByx 9K3EMILIApax: OJUH
13 KOTOPBIX NPEAOCTABISAETCS CYObEKTY IEPCOHANBHBIX AQHHBIX, BTOPOH XPaHUThCS y
OI€paTopa INEepCOHANbHBIX JAaHHBIX B TeYeHHe Cpoka, ykaszaHHoro B Cornacuu. B
CllyqasX, KOraa aaMMHUCTPALUS MOXKET IOTyINTh HEOOXOAMMBIE IEPCOHAJbHbIE
faHHble PaboTHuka TONBKO ¥ TPETBEro J1MLa, aNIMUHUCTPALHS 10JKHA YBEIOMHTS 00
aToM PabortHuka 3apanee u IIOJIy9HTb OT HEro MUCbMEHHOEe COorjacHe.

1.4, Anvmunuctpanus o6s3ana coobumuTh PaGotHuky o Lessix, crnocobax u
HCTOYHHUKAX IOJyYCHHs IEPCOHANBHBIX IAHHBIX, a TaKKe O XapakTepe IMoJyIexalux
TIOJTyY€HHIO NIEPCOHAIBHBIX MaHHBIX M BO3MOYKHBIX [IOCIEACTBUAX OTKa3za PaboTHuka
AaTh IMMCBMEHHOE COIJIaCHe Ha UX I0JTyYEHHE.

1.5. Tlepconansuble nannbIe PaGoThuka sBnsrorcs KOH(UIeH M ATbHO
MHMOPMALKE U He MOTryT GBITh MCIIOJIb30BaHbl aIMUHUCTPALIMEN HITH JIFOOBIM MHBIM
JIMLIOM B JIMYHBIX LEJISIX.

1.6. Tlpu onpenenenun o6bema u COZCpXKaHUsl IE€PCOHANBHBIX JIAHHbIX
PaGorHuka

AIMHHUCTPALMS  PYKOBOJCTBYETCS Koncrurynmeit  Poccuitckoii Deneparum,
TpynosbiM komexcom Poccuiickoii Denepannu, UHBIMU (enepanbHbIMM 3aKOHAMU 1
Hactosmum [lonoxenuem.

2. Xpanenmue, 06paboTka u nepejava nepcoHaJibHbIX JaHHbIX PaGoTHHKA

2.1. O6paboTtka mepcoHANBbHBIX AaHHbIX  PaGoTHuka ocymecTBisercs s
obecrieueH st COOMONEHNS 3aKOHOB U HHbIX HOPMAaTHBHBIX MPABOBBIX aKTOB B L[EJIX
conercrBus PaGoTHuky B TPYAOYCTPOHCTBE, OOYYECHHUH U MPOABUIKEHHH 110 ciryx0e,
obecreueHus! JTMYHON Ge30macHOCTH Paborhuka, konTpons kavecTsa u KonMuecTsa
BBITIONHSIEMOH  paboThl, omnatkl Tpyma, obecledeHus COXPaHHOCTH HMYIIIECTBa,
TIOJIL30BaHUsT  JIFOTAMH, IPEAYCMOTPEHHBIMHU 3aKOHOZATEILCTBOM  Poccuiickoii
®eneparyu U akTaMu aZIMMHHUCTPAIIHH.

2.2. TlpaBo noctyna IIEPCOHANILHBIM TaHHBIM PabGoTHuKa UMeIOT:

- pabotHukm  MunHncTepcTBa obpazoBanus, MYHULMIATBHBIX  OPraHoB
YNpaBleHHs: 00pa3oBaHMs, APYrUx YUpeXaeHui obpaszoBaHus (NIpH HaIMYHM
COOTBETCTBYIOIIUX I1OJHOMOYHI, yCTAHOBIEHHBIX NpHKka3oM MuHucTepcTBa
oOpa3oBaHus

- AMUPEKTOP/ 3aMEeCTUTENN IMPEeKTOpa 00pa30BaTeILHOrO yUpekIeHHS;

- CEKpETaph/CIEUHAHCT 110 KaJpaM;

- Bpau/MeApaboTHHK;

- COLMATIbHBIH MeJaror/cuxoIor;

- 3am o AXY.

2.3. Jlupexrop/ 3amecturenu JPEKTOPA 00Pa30BATEILHOIO Yupesk1eHUs MOTyT
[IEpEaaBaTh NEepCOHANIbHBIE JaHHble PaGoTHUKA TPETBEUM JIMLIAM, TOJIBKO €CJIH 3TO
HEOOXOMMO B ILIEJIsIX MPCAYNIPEKACHUS YIPO3BI KU3HU U 3]10POBbSA PaborHuka, a
TaloKE B ClTy4asiX, yCTaHOBJIEHHBIX (elepanbHbIMU 3aKOHAMIL



4

24, Cekperapp/ciennamuct 1o Kaapam:

- ohopmitsieT mpuem Ha paboTy paboTHUKOB;

- 3aII0JIHAET TPYIOBBIE OTOBODBI;

- BHOCHT 3aIlUCH B TPYJOBBIE KHHIKKH;

- BBIIACT HH(POPMALHUIO O NEPCOHATBHBIX AAHHBIX PaGorHuka no TIUCbMEHHOMY
3aMpoCy pabOTHUKA MK €0 TPeACTABHTENS Ha OCHOBAHUM HOTapuajbHO-3aBEpEHHOI
AOBEPCHHOCTH HA MOJIyY€HHE TaKUX CBEAEHUH O NPO(ECCHOHANBHON AeSITENbHOCTH
paboTHuKa (CHpaBKH, BBIMUCKH U3 [IPUKA3OB, KONMH TPYNOBBIX KHIKEK M T.1L.).
3ampoc  OMKeH  comepikaTh HOMEp  OCHOBHOTO JIOKYMEHTa, yJIOCTOBEPSIOLIErO
JMYHOCTh PaboTHUKA MM ero 3akoHHOro [IPEACTABUTEIIS, CBEJICHUS O JaTe BBIAAYH
YKa3aHHOTO NIOKYMEHTAa W BBIAABIIEM €ro OpraHe u COOCTBEHHOPYYHYIO MOMKUCEH
PaboTHuka wim ero 3akonnoro IIpECTaBUTEIS.

25. Tlpm nepenaue [ICPCOHAIBHBIX  NaHHBIX  PaboTHuKa JIUPEKTOD,
ACIIONIPOU3BOUTEIb, 00PA30BATENBHOIO YUPEIKIEHUS OOSI3aAHbI:

= HPCAYNPEUTE JIML, MOJYYAIOUWMX NaHHYI0 HHMOPMALMIO, O TOM, YTO 3TH
JlAHHBIE MOTYT OBITh MCIIONB30BAHbI JIUIIb B LEISX, JUIS KOTOPBIX OHU COOOILEHBI,

- HOTPedOBATh OT JTHUX JIHI MUCHMEHHOE MOATBEPXKACHUE COOIIONEHUSI TOrO
YCIIOBHSI.

2.6. MHble mpaBa, 00s13aHHOCTH, JIeHCTBUS pabOTHHKOB, B TpyHOBbIE
O0SI3aHHOCTH KOTOPBIX BXOMHT 00paboTKa IepCOHANBHBIX JAaHHBIX PaborHuka,
OMPENCIISIIOTCS TPYIOBBIMHU I0IOBOPAMHU U TOJKHOCTHBIMU UHCTPYKIUSMHU. .

3. O6s13aHHOCTH PAaGOTHHKOB, HMEIOIHX AOCTYN K NEePCOHAJIBLHBIM JaAHHbIM

PaGoruuka, no ux xpanenuio u 3amure.

3.1. PaboTHuku, umeromme JIOCTYIl K IEPCOHANbHbIM JIaHHBIM Pa6oTHuka,
00s13aHBbI:

3.1.1. He coobuiath nepconanbHble naHHbe PaGoTHMKA TPETheN CTOpOHE Ge3 ero
MUCBMEHHOTO COTJIACHS, KpOME CilydacB, KOrla B COOTBETCTBUM C (hefepalbHbIMHU
3aKOHaMH TaKOro COIJacus He Tpebyercs:;

3.1.2. ucronp30BaTh NEpPCOHANBHBIE aHHbIE PaboTHuka, nonyuenusie Tonbk0 oT
HET'0 JIMYHO HIIK C €ro MUCbMEHHOIO COTJIACHS;

3.1.3.  obGecneunts 3alllMTY ~ MEPCOHANBHBIX  JaHHBIX PaGoTHuMka oOT
HCTIDABOMEPHOIO  MX HCIIONb30BAaHHS WJIM yTPaThl, B MIOPsIJIKE, YCTAHOBJIEHHOM
3aKoHoAaTeNbcTBOM Poccuiickoit Meneparuu;

3.1.4. osHakomuTh PaGoTHMka M ero MPEJICTABUTENIEH C  HACTOSIIHM
IlonoxenneM u ux mpaBamMu ¥ 06A3aHHOCTIMH B 00JIaCTH 3alLUTBI MePCOHATBHBIX
JTQHHBIX, I10]] POCIIUCE;

3.1.5. cobmonars TpeGosanue KOHQUICHIIMAIBHOCTH NIEPCOHATBHBIX JAHHBIX
Pa6GorHuka;

3.1.6. uckimoyare wim MCIIPaBJISITE 110 MUCbMEHHOMY TpebGoBaHUIO PaGoTHHKA
HE/IOCTOBEPHBIE MIIM HETIOJIHbIE TIEPCOHANIbHBIE JaHHbIE Pabornuka, a takxke nanmble,
00paboTaHHbIE ¢ HapyIIeHHEM TpeOOBaHUi 3aKOHOIATEILCTBA;

3.1.7. orpanuuuBate NCpCOHaNbHbIC  naHHble PaboTHMKa 1pu mnepepave
npeacrasutenio PaboTHuka Toibko TOi HH(pOpManueil, KoTopas Heob6XoxHMa JUISt
BBIIIOJIHCHHUS YKa3aHHBIM IPEJICTABUTEIEM CBOUX IIOJTHOMOYHMIA;
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3.1.8. He 3anpamuBaTh MHGOPMALKIO O COCTOSHUM 310poBbsi  PaboTHuka, 3a
MCKIIIOUCHUEM  TeX CBE/I€HMH, KOTOPblE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH
BBITIOJIHEHUs1 PaDOTHUKOM TPYA0BOH DYHKIHM;

3.1.9. oGecneunts PaboTHuky cBOGOMHBIIM JAOCTYIl K CBOHMM ME€PCOHAIbHBIM
AAHHBIM, BKJOYas MpaBO Ha IMOJy4YeHHE KOMUH JH06O0i 3allMCH, COAepxkKallen
[IepCOHalbHbIE JaHHble PaboTHUKA;

3.1.10. mpenocraButs no TpeGoBanmio PaboTHMKA MOJIHYI0O UH(OPMALIHIO O ero
NIEPCOHANIbHBIX TaHHBIX U 00pabOTKe ATUX JaHHBIX.

3.2. Jluua, UMerolLme 10CTyI K [IepCOHANBHBIM NaHHbIM PaboTHuKa, He BnipaBe:

3.2.1. nonmyyats u o6paGaTbiBaTh NepcoHaibHble naHHble PaboTHMka o ero
TMONTUHYECKUX, PEITUIHO3HBIX U MHBIX YOEKICHHSIX, UHTHMHON XKU3HH, WICHCTBE B
O0LIECTBEHHBIX 00BEIMHEHUAX MU NpO(COI03HOM NeATeTbHOCTH;

3.2.2. npenocTaBsTh NepcoHabHbIe AaHHble PaGoTHMKA B KOMMEPYECKHUX IeIAX
0e3 nmuceMeHHoro cornacust PaGotHuka.

3.3. Tlpu mpunstMu peurenuii, 3aTparuBarollUX HMHTepechl PabGoTHuka,
aIMMHUCTPALIMK 3aIPEeIaeTcs OCHOBBIBATHLCS HA NIEpPCOHANIbHBIX JaHHbIX PaGoTHuKa,
TOJTYYE€HHBIX UCKIIFOUUTETBHO B PE3YJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKU WK
3JIEKTPOHHOTO MOJTYyYEHHUS.

4. IlpaBa u o6s13annocTn PaGoTHuka

4.1. B nensx obecrieueHus: 3aiiuThl NEPCOHANILHBIX JaHHBIX, XPAHSIIUXCS Y
pabotonarens, PaGoTHHK UMeeT mpaBo Ha: _ -

4.1.1. onpenenenue cBOMX npeacTaBUTENEH IS 3AIATHI CBOMX NIEPCOHATBHBIX
JaHHBIX;

4.1.2. TpeboBaHue 06 MCKIIOYEHNUH MITH UCTIPABIICHUH HEBEPHBIX MJIM HEMOJHBIX
NEpPCOHANBLHBIX TAHHBIX, & TAKXKe JaHHBIX, 00pabOTaHHBIX C HAPYIIEHHEM TpeboBaHM
Tpynosoro Konekca Poccuiickoii Dejiepaly UM HHOTO (elepabHOro 3aKOHA. [Ipu
OTKa3€ aJIMHHMCTPALMK HUCKIIOYATH MIM HCIIPABUTh MEPCOHAIBHBIE JAHHbIE
PaGoTHuka mocneqHuii uMeer npaBo 3asBUTH B MTHCHMEHHOI popme agmuHHCTpaMKU
O CBOEM HECOIJIaCUM C COOTBETCTBYIOIIUM OOOCHOBAHMEM TAKOTO HECOIJIACHS.
[lepconanbHble JaHHbIE OLIEHOYHOIO Xapaktepa PabOTHHK MMeeT NpaBO JOMOJHHUTE
3aABJICHHEM, BBIPXKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

4.1.3. TpeboBanue 06 U3BeLIEHMH aIMUHUCTPpALMEH BCeX JIMII, KOTOPBIM paHee
ObUIM COOOIILEHBI HEBEPHBIE WIIM HEMOJHBIC NepCcoHabHbIe JaHHble PaboTHuka, 060
BCEX IIPOM3BENCHHBIX B HUX UCKIIOYEHHSX, UCTIPABICHUSX MU JIOTIOTHEHUSX; _

4.1.4. oGxanoBaHKe B CyJ1 TOObBIX HEITPaBOMEPHBIX JEUCTBUH WM Oe3nelcTBus
aIMHHUCTPAlMH IIPH 00paboTKe M 3aluTe NEePCOHATBHBIX AaHHbIX PaboTHuka;

4.1.5. Bo3memenue yOBITKOB M (WIH) KOMIEHCALMIO MOpaJbHOIO Bpeja B
CyaeOHOM MopsiIKe.

4.2. PaboTHUK 06s13aH CcOO6IIATH aIMUHUCTPALIMM CBEJ/IEHHs], KOTOPBIE MOTYT
TIOBJIMATE HA IPUHUMAEMbIC B OTHOILIEHUU HErO PELICHUs], KaCalolUecs ero TPY/10BOM
JEeSITebHOCTH.

5. XpaHeHHe nepcoHabHbIX JaHHbIX PaGoTHHKA



JIOKyMeHTBI, MOCTynMBIIHE OT PaGotuuka, cBenenus o PaGoTHuke,
MOCTYNHUBIIKE OT TPETbUX JIUL C M[OUCbMEHHOTO COIJIACHS Paboruuka, wuHas
MH(OpMaLUsl, KOTOpas KacaeTcs TPY/I0BOH JiesiTe/ibHOCTH PaGoTHuKa, XpaHsTcs B
cefie Ha OGyMaXKHBIX HOCHTEISX (TpyoBast KHMXKKA, JTUYHAs KapTouka, JTMYHOE JeJI0)
M Ha SJICKTPOHHBIX HOCHMTEISX C OrPaHMYEHHBIM JOCTYNIOM. JIMYHbIe KapTO4KH
YBOJICHHBIX DPAaOOTHUKOB XpaHATCH B apXHBe 00pa30BaTENBHOTO yUPEXKIEHHS B
aJhaBUTHOM MOPSJIKE B TeyeHue 75 et (c1.339 «Ilepeunss THMOBBIX YIIpaBJI€HYECKHX
JAOKYMEHTOB, 00pa3yIoluXcs B JesTeIbHOCTH OpraHM3allii, ¢ yKa3aHUEM CpPOKOB
XPaHCHHA», yTBEPXKAEHHOro Pykopomutenem ®enepainbHoii ApXMBHOW  CITyKOBbI
Poccuu 6 oxrsi6pst 2000 r.).

6. OTBBTCTBCHHOCTI: AJIMHHHCTPALUH U ee COTPYAHHUKOB

6.1. 3amuTa npaB PaGoTHUKA, yCTAHOBIEHHBIX 3aKOHOIATENbCTBOM Poccutiickoii
Qenepaunn  u Hactosiumm  lonoxenuem, OCYILECTBIISIETCA  CYJOM B  LEJISIX
TIPECCUCHHs HENPABOMEPHOTIO HCIONB30BAHUS MEPCOHATBHBIX JAHHBIX PaborHuka,
BOCCTaHOBJICHHS HAPYLICHHBIX NPaB M BO3MELIEHHUS MPUYHHEHHOIO ymepba, B ToM
4HUCIIe MOPaJIbHOTO Bpe/a.

6.2. Jluua, BMHOBHBIE B HApyLICHUHU HOPM, DEeryJIMpyroUMX [OJy4eHue,
00paloTKy ¥ 3alMTY NEepPCOHATBHBIX IaHHBIX paboTHHKA, MNpPUBIEKAIOTCS K
AMCLUMIUIMHADHOH M MaTepUallbHON OTBETCTBEHHOCTH, a TaKKe NPUBJIEKAIOTCS K
TP@XKIAHCKO-TIPABOBOH, ~a/IMMHUCTPATUBHOM U  YrOJOBHON OTBETCTBEHHOCTH B
NOPSIIKE, yCTAHOBJIIEHHOM (heJiepaibHbIMU 3aKOHAMH.

Osnakomaennr: PaGotuuk (ero mpejcTaBUTENB) C HACTOSLIUM Ilonoxxenuem, ero
NpaBaMH ¥ 00SA3aHHOCTSAMH B OOJIACTH 3aIUThI NEPCOHAIBHBIX JaHHBIX:

No OUO Jlata [Toanuce
1/ ;
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